


Desk Study Report
[Site name]
[Proposed development, for example 36 homes with gardens and an access road]
 
	Prepared for
	[Client]

	Prepared by
	[Your name]

	Checked by
	[Name of the second person who checked it]

	Date and status
	[Date] · [Draft or Final]

	Site location
	[Address or grid reference]


 
How to use this template
Replace everything in [square brackets] and every grey italic note with your own text, then delete the notes. Each section matches a lesson of the course Desk Study: from zero to your first report. Write the Summary last.

Summary
One page, written last. In plain words: the site and what is proposed; its history in two sentences; the expected ground and water; the main possible risks; and what should happen next. A busy reader should be able to act on this page alone.
[Summary]
1. Introduction
Lesson 1. What the site is, what is planned, and why this study has been done.
	Site
	[Name and location]

	Area
	[About X hectares]

	Current use
	[What is there now]

	Proposed use
	[What is planned, including drainage if known]

	Purpose of this study
	[For example: to identify the likely ground conditions and potential hazards before ground investigation and design]


2. Scope and approach
Lesson 2. Say why the study exists, which documents it follows, and what it is based on. List only what you actually followed. Three short paragraphs are usually enough.
[Why the study exists, for example to support a planning application]
[Documents followed, for example BS 5930 for desk study and site reconnaissance, BS 10175 for land potentially affected by contamination, and the preliminary risk assessment stage of LCRM]
[What it is based on: records, a walkover on a stated date, no intrusive investigation]
3. Site history
Lesson 3. State your search area, then list each map, photo or image from oldest to newest. End with the possible hazards, written as possible, not definite.
Historical maps and aerial images were reviewed for the site and the area within [distance] of it.
	Date and source
	On the site
	Around the site

	[About 18xx, map]
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	[Recent satellite image]
	 
	 


Possible hazards from the site’s history: [list]
4. Ground and water
Lesson 4. Describe the ground as made ground, superficial deposits and bedrock. Give each nearby record with its distance. End every paragraph with what it means.
Geology. [Made ground, superficial deposits and bedrock]
	Nearby record and distance
	Layers found
	Water

	 
	 
	 

	 
	 
	 


Groundwater. [Aquifer designations, any Source Protection Zone, likely depth]
Flooding. [Flood zone from rivers or the sea, and surface water risk]
What this means. [For the foundations, excavations, drainage and the spread of any contamination]
5. Constraints and hazards
Lesson 5. Cover every row. Mark anything that needs a permission, survey or specialist before the investigation.
	Topic
	Finding
	What it means

	Protected sites
	 
	 

	Protected species
	 
	 

	Invasive plants
	 
	 

	Heritage
	 
	 

	Archaeology
	 
	 

	Landfill and ground gas
	 
	 

	Mining and cavities
	 
	 

	Radon
	 
	 

	Unexploded ordnance
	 
	 

	Buried and overhead services
	 
	 


6. Site walkover
Lesson 6. Say who walked the site, when, the weather and recent weather, and anything you could not reach. Compare every observation with the desk findings. Record information from people by role and date, not by name.
[Who, when, weather, areas not reached]
	Observation
	Photo
	Compared with desk study

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


Information from people. [Role, date and what was said]
7. Preliminary conceptual site model
Lesson 7. A linkage needs a source, a pathway and a receptor. Rank each one by likelihood and consequence, give a reason, and say which risk matrix you used.
	Source
	Pathway
	Receptor
	Risk (likelihood × consequence) and reason

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Preliminary ground model. [Layers, thicknesses, groundwater, and features that affect design and construction]
Zones for the investigation team. [Green, Yellow or Red for each part of the site, with reasons. Add a sketch. Not knowing is not Green.]
8. Conclusions and recommendations
Lesson 8. Every high or moderate risk needs at least one recommendation. Frame investigation recommendations as decisions the designers must make.
	Recommendation
	Why (and section)

	Before the investigation

	 
	 

	Ground investigation, to decide

	 
	 

	In design

	 
	 


Limitations
Short, honest and specific to this site: what the report is based on, that no intrusive investigation has been done, areas not reached, records not found, information relied on from others, and that conditions can change over time.
[Limitations]
References
Every source, with its date, in the order used. For example: British Geological Survey, Geology Viewer, accessed [date].
[References]
Appendices
For example: A Site location plan. B Site plan with features. C Historical map extracts. D Borehole records. E Walkover photographs. F Records from others.

Before you issue: reviewer’s checklist
Lesson 8. Tick each item, then delete this page from the issued report.
	☐
	Same numbers everywhere. Distances, areas, depths, dates and quantities agree in every section.

	☐
	Same names and directions. The site name, feature labels and compass directions never change.

	☐
	Nothing copied from another project. No other site names, and no features that are not on this site.

	☐
	No contradictions between sections.

	☐
	Nothing ruled out that is relied on later.

	☐
	No placeholders left. No square brackets, TBC, XX, grey notes or empty table cells.

	☐
	Every figure, appendix and source exists, and each source has its date.

	☐
	Every high and moderate risk has a recommendation.

	☐
	A second person has checked it.
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